Usher Responsibilities
1. Arrive 30 minutes prior to service time

2. Take assigned position

3. Welcome arriving congregation and visitors at entry door ways

4. If people need any assistance in seating (location or support), walk with them to their seats and help them get settled

5. Be aware of new visitors and make sure they are aware of where ministries are located. (Sunday school class, Nursery, Children’s church)

6. Receive the offering in an orderly fashion and give offering plate to head usher

7. Take assigned seat during service and pay attention to Pastor and people – handle any situation that arises which needs immediate attention. Notify Pastor

8. Make sure the sanctuary is clean and free from “Sheep droppings”

9. Make sure there are tithe envelopes behind the pews

10. Make sure there is paper towels and toilet paper in restrooms.

11. Handle any special requirements during service (communion).

12. Make sure air conditioners are turned on to an appropriate temperature

13. Straighten up the sanctuary after service and make sure doors are locked, lights are out and air conditioners are adjusted

14. Be available for special services

15. Smile, Smile, Smile

